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* File management system in PC environment

* Go to your pictures folder

* Click on Home tab—New folder (or folder icon on top bar). Type in
name you want.

* To change the folder name, right click on it, go to Rename
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2024-05-24 NL Twillingate 2024-05-24 ML Twillingate
2024-05-25 ML Bonavista 2024-05-25 ML Bonavista \
2024-068-01 Ereer dawn Blair m 1 Blair
2024-03-24 NL Twillingate ¥
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Facebook
2024-07-08 Nancy's birthday Flickr

Photobook
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Ottawa

Anderson road
Andy Haydon
Aviation museum
Beacaon Hill
Beechwood cemetery
Boundary Road
Britannia

Chris' area
Constance Bay
Cumberland
Dewberry trail
Downtown

Dows Lake
Fletcher gardens
Hogs Back
McKay lake

Mer Bleu Greens creek
Misc

Mud Lake

MNew Edinburgh
MRC

Orleans

Ottawa River

Pineview golf course
Pleasant Park

Richrmond

Rideau canal, river, falls

Rockcliffe and parkway

Russel Road

Andy Haydon
Bates Island
Blair

2024-04-26 T:42 PM
2024-07-12 7:25 PM
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Britannia
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Constance Bay
Petrie

Pinhey Point
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2024-07-12 7:28 PM

2022-05-25 Blair jogger
2022-07-16 Blair skyscapes
2022-09-11 Elair dawn fisherrman
2022-11-09 Moon and frost
2022-12-15 Blair river ice
2023-06-01 River at Blair
2023-07-07 Blair dawn
2023-08-06 Blair

2023-08-17 Blair kayak
2023-12-23 Blair ice

2023-12-24 Blair creek
2024-02-25 Blair ice

2024-04-29 Blair dawn
2024-05-02 Blair foggy dawn
2024-05-09 Blair dawn
2024-06-07 Blair dawn
2024-07-25 Blair dark dawn
2024-07-29 Blair kayak
2024-08-03 Blair Natalie kayaker
2024-02-04 Blair Matalie kayaker 2
2024-08-14 BElair loeng exposure
2024-08-30 Blair starburst
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birds
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fireworks
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sunrise_sunset
trees_forest

urban
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2021-06-19 8:23 PM File folder
I3 PFM File folder
File folder
File folder
File folder
File folder
File folder
File folder
2021-06-28 12:31 PM File folder
2:25FPM File folder
¥ 10:50 AR File folder

——— —
2021-06-08 7 File folder
2021-04-16 T: File folder
20159-07-20 File folder
File folder
11:28 AM File folder
2019-07-20 10:51 AM File folder
4 2:25 PM File folder
333 PM File folder
File folder
570:28 AM File folder
2021-06-25.11:35 AM File folder
2021-06-29-11:30 AM File folder
2019-07-20 10:51 AM File folder
2021-D6-24 7:07 PM File folder
File folder
File folder
File folder
2020-04-01 7:33 PM File folder
2013-07-20 10:52 AM File folder
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Home studic
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Hyacinth
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Lilies

Lily of the valley
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Orchids
pansies
Pecnies

Phlox
Poinsetta
Poppies

Pussy willows
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2023-03-19 4:05 PM
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File folder
File folder
File folder
File folder

File folder
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# IMG_6327.PG
¥ 1MG_6320.0PG
€ IMG_6329_Export,
# IMG_6323.10G

IrfanView JPG File

IrfanView JPG File
IrfanView JPG File
IrfanView JPG File
IrfanView JPG File
IrfanView JPG File
IrfanView JPG File
IrfanView JPG File
IrfanVfiew JPG File

IrfanView JPG File

# 1MG_53400PG Irfaniiew JPG File
* IMG_6342.0PG IfanView JPG File
# IMG_6343.10G

# 1MG_5354006 v JPG File
3 IMG_6357.P6
¥ IMG_6364.0PG
€ MG_63790PG
# IMG_s383.0G

¥ 1MG_6385 2 PG

IrfanView JPG File

Irfar JPG File

IfanView JPG File

IrfanView JPG File

4PM
9 PM
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¥ IMG_6386 (Large..
* IMG_6386.JPG - M Irfar JPG File
METoIOer

IrfanView JPG File

File folder
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File folder



What is the best file system?

The one that works for you!

My rule of thumb — Should take me no more than g
minutes to find a photo from a few years ago.




Tagging your images in Explorer
can help you organize them




CIT.5739.0x

round frame.|

Right click on image

Edit

Print

Edit with Photos

Edit with Paint 3D

Convert image file format with Pixillion
Edit your photos with PhotoPad

Create slideshow with PhotoStage

Set as desktop background

Open

Resize with Image Resizer
Rotate right
Rotate left

Cast to Device >

Move to OneDrive

& Transfer a copy...

Back up to Dropbox...
Move to Dropbox

T EB

Scan with Microsoft Defender...
Share

Open with b

Give access to >

Create Smart Backup for selected file(s)

13N a

Snagit >

Unlock with File Locksmith
Scan with Malwarebytes
Rename with PowerRename

Restore previous versions

Send to >

Cut
Copy /

Create shortcut
Delete

Rename

Properties

CJT_5];39_[}; * CIT_5739_Dx O round frame.jpg Properties

round frame,

General Securfy Detalls  Plevious Versions

Property Value
Description
Title
Subject
Rating
Tags Dana. Durwin
Comments Copyngrt Chris Taylor
Crigin
Authors
Date taken 20160709 12:09 FM
Program name PhotoScape
Date acquired
Copyright
Image
Image |D
Dimensions 2153x 2193
Width 2153 pixels
Height 2153 pixels
Llm rimm pmk =] mm miom by i oms AN Ami

Remove Properties and Personal Information

Cancel




You can tag
multiple
images at the
same time

IMG_2546.JPG

IMG._2618.JP(

General Details

W IMG_2618.JPG, ... Properties

Property
Description

Title

Subject

Rating

Tags

Comments
Origin

Authors

Date taken

Program name

Date acquired

Copyright
Image

Image ID

Dimensions

Wwidth

Height

wmme b

2016-07-09 12:13 PM

{multiple values)
(multiple values)

{multiple values)
T Ami

Remove Properties and Personal Information

cancel




Searched on Dana
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Dana and
Durwin
collage.jpg

IMG_2618.JPG IMG_2546.JPG Dana new blur

white vig.jpg

Searched on Dana & Durwin

CIT_5783_[xO

Tags: Dar1a|

CJT_5739_Dx0O
round
frame.jpg

01-Redeye-P71

v2 redjpg 20022.JPG

Tags: Dana AND Durwin

Operator must

S E
CJT 5783 DuO CIT_5739 DxC
v2 red.jpg round
framejpg

be in CAPS




Searched on Dana OR Durwin

Tags: Dana OR Durwin

L D4
/ vl
B o

CJT_5783 D=0 IMG_2618JPG CIT_573% DxO IMG_2546.JPG 01-Redeye-P71 CJT_5686 Dana and
v2 red.jpg round 20022.0PG _Dx0.jpg Durwin
frame.jpg collage.jpg




Rating your images in Explorer
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LMB_7891 |
vigJPG Open
Edit with Paint 3D

Convert image file format with Pixillion

Edit your photos with PhotoPad

LME_7891
Create slideshow with PhotoStage vigJPG
= ; :
£t o e o hepound 3 LMB_7891 vigJPG Properties *
Edit ;
) General Secu revious Versions
Print
Ed Resize with Image Resizer Property Value ]
Rutate rght Description
Rotate left Title
Cast to Device > Subject
® Move to OneDrive y Rating
. . Tags
Ea Scan with Microsoft Defender...
Comments
| Share i
Open with b3 Origin
- Authors LYNDA BUSKE
Sodais 2 Date taken 2024-07-11 9:09 AM
Create Smart Backup for selected file(s) Program name PhotoScape
B snagt S5 Date .acql_ured . .
3 Unlock with File Locksmith Copyright Copynight 2023.All rights res...
™ Scan with Malwarebytes Image
=i Renarne with PowerRename Image |D
Restore previous versions Dimensions 4005 x 5047
Width 4005 pixels
i Height 5047 pixels
Cut | Uit ol omimmbs i AN A i
Capy Remove Properties and Personal Information
Create shortcut
Delete Cancel Apply

Properties




2 N ' ' Search Pictures
LMB_B65| ¥ LMB_8651 v2IPG Properties

General  Secu Details | Plevious Versions

Property Value

Blcpein Type word "Rating” into search box, drop

Title
e down menu appears for number of stars
Tags |eaf droplets
Comments

Hating:|

Origin
Buthors LYNDA BUSKE
Date taken 2024-08-10 6:43 AM U FI-['E-tEd'
Program name PhotoScape
Date acquired
Copyright Copyright 20234l rights res... 1 S-ta [

Image
Image 1D ;._' Sta rs
Dimengions 1631« 2074
Width 1631 pixels
Height 2074 pixels

Ut =l cminnh dices AN A

Bemove Properties and Personal Information @ Sta s
. Ca.nce‘ ApplY 5 Sta r5

LME_8651
vZJPG

Note: Dropdown menu not available in Windows 11




Searching for an image in Explorer

Only works in the folder of Explorer




Settings search box in
Settings

@ CTaylor
L Local Account

windows search

Respect dgyice power settings

Choose which files and folders
are indexed N

Privacy & security ff Searching Windows

Indexing status
Dane

Find my files
@ y

Choose where your PC will s

() Classic
Seacch ook ampigtures, and Music folders plus the desktop

Customise search locations

| Enhanced
Search your entire PC {may affect battery life and CPU consumption) -~ PC must be plugged in for initial indexing




Search: pink flowers

‘ Current Tolder E Kind = ecent searches v x
= All subfolders g Size = |_|'| Advanced options = f

This = Date Open file Close

PC 4 Searchagainin~  modified~ = Other properties ~ H Save search location search

Location Refine Options

“ - Ml + Search Results in Pictures v O pink flower 3

>

Photo of the week
Pictures

Photography

Photo club

. A B
LMB_7891 LMB_5588.0PG LMB_5580.JPG LMB_5799 PXL_20240704_ LMB_7276.JPG LMB_7263.P3 LMB_7263.JPG LMB_7224
vigJPG vig.JPG 120650013.POR v2JPG orig.JPG {Large).JPG

Photo club docs

LMB_7263.JPG image 2IPG LBuske 3 LMB_5992
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OPCUG

TRAIT.jpg

&= Pictures

= AN
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best rded JPG rded JPG edited. JPG (Large)JPG (Large).JPG

A % % % R R W R KRR

Contrast
Light
ML

22 Dropbox

Lynda LMB_2749_Fot LMB_2759.JPG IMG_4284 relcd LBuske 2 IMG_5101JPG IMG_5075 IMG_1700JPG IMG_1700
«dropbaox.cache BuskeJPG v1JPG oSketcher (Large)JPG orig.JPG 8x10.JPG round

AV showcase 2ipg frameJPG

collage pics
Lyndas Motes
Lyndas pic

‘ , e :

P1730230 IMG_5150.0PG IMG_5101JPG IMG_5075 IMG_1700.0PG IMG_1700 flower flower P1750252 P1730230 IMG_4284PG [Buske 2
My PC (Dubhe) 210JPG 2x10.JPG round collage,jpg collzge,jpg v1.PG 8¢10.JPG edited.JPG summer3. PG
Photo club frameJPG

music for dance

LMB_1918JPG

Photo lectures

xmas
A
@ OneDrive - Personal -a
~
[ This PC - - . i S,
LMB_1918JPG image 2IPG IMG_4284 IMG_4284 rdcd IMG_4284 IMG_3545.JPG IMG_3545.PG IMG_2172 IMG_2124.PG IMG_1876.JPG IMG_1973.JPG IMG_1620.JPG

3D Objects



Search: bleeding heart

Home Share View Search Picture Tools

rrent folder Y Ki = Recent searches ~
All subfolders Siz __] Advanced options +

Date z
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cation i Options
U+ Search Results in Pictures = bleeding hearﬂ
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LMB_5988.IPG

LMB_5980.JPG

LMB_57¢
vigJPG

. Open

Edit with Paint 3D

Convert image file format with Pixillion
Edit your photos with PhotoPad

Create slideshow with PhotoStage

Set as decktop background

Edit

Print

Resize with Image Resizer
Rotate right
Rotate left

Cast to Device

Move to OneDrive

RO

Scan with Microsoft Defender...
Share
Open with

Give access to

%

Create Smart Backup for selected file(s)

| M & -ER Rl < |

Snagit

Unlock with File Locksmith
Scan with Malwarebytes
Rename with PowerRename

Restaore previous versions

Send to

Cut
Copy

Create shortcut
Delete

Rename

Open file location

Properties
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vigJPG
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travel
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edited JPG
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Image 5.jpg Image 4.JPG

IMG_2202.JPG Sint
Maarten.JPG

Sint Maarten
(Large) JPG

P1050332v2
4x6.JPG

P1050332
7JPG

P1050315
4x6IPG

Image 3.JPG

-

Image 4JPG

Image 1.IPG
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Although Windows Explorer option isn’t
perfect, it can assist you in finding some of
your images or at least the right folder. It might
also trigger a memory of other similar photos.




